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Position Description Form


Position Title:  								Normal Work Hours: 

Department: 				                           			EEO Code: 			

Location: 				                                 		Exemption Status:                  

Title of Supervisor: 							 
                                  
SUMMARY OF DUTIES AND RESPONSIBILITIES

						
DUTIES (*degree of criticality after each duty)							       

*Degrees of Criticality
5-Highly essential to overall activities of CPC, department and work unit.
4-Very essential to overall activities of department and work unit.
3-Essential to overall activities of work unit.
2-Somewhat essential to overall activities of work unit.
1-Of nominal consequence to overall activities of work unit.


INTERPERSONAL CONTACTS

Individual/Group/Purpose 


POSITION REQUIREMENTS

Equipment Operated:

Supervision Exercised:

Knowledge:

Skills:

Abilities:

I understand and accept the responsibilities as outlined in the above specifications. 

                                                               			                       ____________	                  Employee Signature	     	      			Date 
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